
© 2004 / Drumwright & Company / (901) 861-6146 / gerald@drumwrightco.com

Website Planning

Taking time to answer the following questions, and gather related materials, will
help you zero in on exactly what you expect to accomplish with your website. It
will allow us the information we need to develop a sound proposal for
developing your site, and help us to make sure your objectives are met in a cost
effective manner.
If you would like us to help you work through some of the tougher issues, you’ll
find our business, marketing, and life experiences helpful.

Overview

Business Name:

Address:

Phone:

Fax:

Mobile:

Email:

Website address:

How long have you been in business?

General description of your business:
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Please furnish letterhead, business cards, and any other examples of your
corporate identity. Digital files for your logo and other identity graphics are also
helpful.

Please identify fonts and colors that are specified in your identity.

Does your corporate identity need updating?

Do you have specific design styles, colors or fonts in mind for your website?

Known competitors and their websites (at least 3). If possible, indicate what you
like and dislike about their websites.

What makes your company different and better than your competitors?
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Purpose
      Circle Answer

Sell a product or service? Yes  No

Strengthen brand identification? Yes      No

Sell products directly, taking credit card information?     Yes      No

To network? Yes      No

To make business information available? Yes      No

To serve your customers? Yes      No

To heighten public interest? Yes      No

To release time sensitive materials? Yes      No

To make pictures, sound and film files available? Yes      No

To reach a highly desirable demographic market? Yes      No

To answer frequently asked questions? Yes      No

To stay in contact with salespeople? Yes      No

To open international markets? Yes      No

To create a 24 hour service? Yes      No

To make changing information available quickly? Yes      No

To allow feedback from customers? Yes      No

Develop a qualified list of prospects? Yes      No

To test market new products and services? Yes      No

To reach new markets? Yes      No

To reach specialized markets? Yes      No

To serve your local market? Yes      No

Improve access to information? Yes      No

Corporate communication? Yes      No

To make available product and price information? Yes      No
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Target Markets

Describe the visitor you wish to attract to your website (age, gender, ethnicity,
income level, position/title, interests, etc)

What do you expect to happen when someone visits the site?

What information will a visitor want?

Will visitors be able to purchase goods and/or services?

Project Goals and Objectives

What is your overall objective for this project?

What is your budget for the project?

What are your goals for this project?
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What outcome will make this project successful?

Who will have overall responsibility for your website?

How should the site support the objectives of the organization?

What is your expected Return on Investment and how is this to be measured?

Where do you expect site traffic to originate?

Please describe briefly any work you have done toward the design / redesign of
the website and indicate if this work is available.

What is your deadline for project completion?
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Content and Navigation

How many pages do you anticipate for your site?

Will you provide content or will we be responsible for providing content (or
both)?

If you provide content, will it be new or re-purposed from preexisting material?

How often will new content be added and/or updated?

Who will update the content?

How will the content be updated?

Technical Issues

Do you require animation? If so, for what purpose?

Do you require sound or video on the website?

Is your current website hosted and, if so, where?

Do you require a new website host?

Who will be maintaining your site after it goes live?

Do you require us to undertake promotion of your site to any internet search
engines?

Do you require us to undertake promotion of your site in any other way?



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


